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CAREER EXPLORATION

Workshop objectives: after attending the library workshop students will be able to

· Use the BHCC Library online catalog to locate books on job and career information.

· Show their familiarity with reference titles on career and career exploration available from the BHCC Library.

· Use online career and career exploration Web sites, including interactive career exploration tools.

The Web file associated with today’s workshop and this handout may be found at the following Web address: http://www.noblenet.org/bhcc/MEOP2005.htm 

Things to think about

· What career are you most interested in?  What is the daily work experience in that field?  What is the average salary and what does the future hold?

· What are your career goals?  What would you like your first job to be after you graduate?  Where do you see yourself working in three years after graduation?  
· How will you achieve your career goals?  What will you need in education and/or training and experience to get there?
Books at Bunker Hill 

http://catalog.noblenet.org/search~S37/ -- How would we find these books in the catalog? What words would we use to talk about these subjects?


Career resources online – who can we trust?

How do we know a website is trustworthy?
· How accurate is the information?  (Look for spelling errors and typos, a current creation date, well-supported arguments, and even peer review.)  

· How credible is the information?  (Look for information on the author – name, job and job title, organization, affiliation, contact information, relevant credentials.)  

· What kind of documentation does the information have?  (All facts – especially numbers – should have sources.  Look for a list of works cited or bibliography.)

· How appropriate is the information?  (Look for balance – more than one view is acknowledged – and an objective rather than emotional writing style.  The author should also take care to distinguish between their opinion and fact.)


Try looking at The Job-Hunters Bible (supplement to What Color is Your Parachute?) http://www.jobhuntersbible.com/
Where librarians start Web research
· http://www.ipl.org  

· http://www.digital-librarian.com  

· http://www.lii.org
· http://www.refdesk.com
 

Found via the Librarian’s Index to the Internet:

The Digital Toolbox: Microsoft PowerPoint

http://www.lib.calpoly.edu/toolbox/presentation_authoring/index.html 

Suggestions for Computer-Based Presentations

http://www.computouch.ca/present.htm 

Ask yourself: who else is concerned with succeeding in my field?
Many occupations have an overarching association that encourages the development of that field.  These associations will have information on what work in that field is like, what sort of education or certification is necessary, and even current news and job events in that field.  If you find out that your field requires a certain type of certification, see if you can find the organization that actually created the tests for that certification. 


National Association of Legal Assistants

http://www.nala.org/
Everything you need to know about being a legal assistant
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Occupational outlook handbook
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